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Index Operations
Indexing captured images ensures fast and accurate
retrieval of stored data from the archive.  The Image-In
Business system features an indexing application
designed to identify images by form type and other
relevant index keys prior to permanent storage.
Image-In Business is a user-friendly application that
can index through manual key entry or an optional
“Keylink” feature.  In addition, multiple form ID
types, auto-fill form selection, page merge and 
copy tools enable users to quickly and easily enter
information.

Verification 

All defined indexes are automatically verified against
the database and Omtool Archive Server thus 
confirming the accuracy of information.  In addition,
Omtool’s Image-In Business system provides users
with override and repair options to complete the 
verification process.

Omtool’s Image-InTM Business solution provides a
high-performance, cost-effective, document imaging
solution that is easy to implement and use.
Workflow efficiencies are realized through process
re-engineering while simultaneously increasing
capacity and access to complex documents.  
Image-In Business features include robust barcode
optical recognition support to reduce manual data
entry and automatic verification to enhance the
accuracy of indexing operations.  Enterprise-wide 
or departmental data archiving is supported using 
magnetic or optical media providing scalability in
excess of multiple terabytes. 

Capture Process
Omtool’s Image-In Business system delivers a 
flexible, easy to use document capture process.
Using individual departmental “templates”, Image-In
Business software can be configured with specific
departmental information, thereby allowing custom
profiles for each area of the organization.  In 
addition to these custom profiles, users can use high
or low speed “Twain” compliant scanners to meet
throughput and workflow needs. After an image has
been scanned, image editing enables the user to
control the quality of the image, add “Sticky Note”
annotations, and highlight areas requiring special
attention.  Image-In Business also features batch 
control, which enables users to capture images
according to relevance and departmental guidelines.
Image-In Business also supports the importing of
images captured or generated by other related 
systems.  Virtually any type of binary file can be
stored in the Image-In Business storage subsystem.  
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Implementation

Implementation is fast and easy.  System software and
initial workstations are installed in a few hours by
Omtool’s professional staff.  Installation and end-user
training is completed and the system is then ready for
live operations.  7X24 support is available from Omtool
through remote access tools using VPN or dial-up 
services. 

“Multi-view”

The Image-In Business system offers secure
viewing and retrieval of indexed data
through the multiview search application.
This easy to use application allows users the
flexibility of searching by key, multiple keys,
form type or a combination of all indexes.
Image-In Business includes magnify, zoom,
pan and rotating tools to enhance viewed
images.

Report to Image

The report to image option allows users to
submit printed reports directly to Image-In
Business.  Reports are automatically
processed, indexed and submitted to storage in 
an unalterable image format The need to print and
then scan and index is eliminated.

Electronic Document Interchange

Files representing electronic document interchange
(EDI) records which conform to ANSI standards can
be submitted to the Image-In Business system.  Each
transaction is transformed into a separate image 
file and is therefore indexed and accessible as an
individual image.
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Omtool Healthcare Suite

• ADT eFormsTM Production System 
• eForms StationTM Electronic Forms Library 
• Image-InTM Point of Service Image Capture System 
• Image-InTM Business Document Capture and Archive System
• Image-InTM Clinical Back Office Scanning 
• Image-InTM Queue Document Processing 
• AccuRoute® Document Handling Platform
• ObjectArchiveTM Electronic Archive 

About Omtool, Ltd.

Omtool, Ltd. is a leading provider of document handling 
solutions that simplify the integration of paper and electronic
documents in enterprise information management systems.  
Our flagship product family, AccuRoute, streamlines the capture,
conversion, communication, and archive of paper and electronic
documents, enabling fast, secure, simultaneous distribution to
multiple destinations in multiple formats.  AccuRoute products
deliver faster, more efficient workflows, while reducing cost,
complexity and risk.  Omtool solutions are used worldwide by
businesses in document-intensive industries that demand 
secure handling, integration and tracking of documents in full
compliance with a range of regulatory requirements.  Based in
Andover, Massachusetts with offices in the United Kingdom,
Omtool can be contacted at 1-800-886-7845 or
www.omtool.com.
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